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Introduction
The Department of Athletics provides guidance, facility assistance, minimal financial support and an administrative framework for the operation of officially recognized clubs. Regulations are intended to promote and assist in the club sports program.

Club baseball, women’s tennis and women’s lacrosse will be required to submit the following:

· A MEMBERSHIP ROSTER that includes the names of at least 12 students and the name(s) of coach(es) and advisor(s), if any

· A PROPOSED BUDGET

· A REQUEST FOR USE OF FACILITIES

· A PHYSICAL EXAMINATION FOR ALL PARTICIPANTS AND COMPLETION OF ALL REQUIRED PAPERWORK

· COMPLETION OF ALL COMPLIANCE AND ELIGIBILITY REQUIREMENTS

Failure to file their required information by the appropriate deadline will result in a club’s being disallowed from using the Mount Ida name and in its not being granted use of facilities and/or fields.

Mission Statement

Club sports are offered to all full and part time students enrolled at Mount Ida College. Participation in a club sport mimics involvement in any campus activity. Students must adhere to the rules and regulations set forth by the Director. Club sports are organized to maximize student involvement in physical activity while providing a fun, semi-competitive atmosphere.

Sports Offered:

· Women’s tennis

· Women’s Lacrosse

· Baseball
General Policies and Procedures
I. PROCEDURES FOR STARTING A NEW CLUB SPORT

It is the responsibility of students interested in initiating a specific activity into the Club Sports program to file a Request for Club Sport Affiliation (see following page) and meet with the Director of Club Sports for the purpose of outlining proposed club.

a) Type of club or team

b) Purpose of club or team (i.e. Competitive, instructional, etc) 

c) Facilities and time needed for activities

Groups desiring recognition as a Club Sport must satisfy several of the following requirements before their acceptance into the program:

a) Formation of a written proposal which should include:

· Statement of purpose and objective

· Membership requirements and suggested dues

· Determine duties and responsibilities of elected positions

b) Sufficient membership interest – at least 12 members should join to receive group sponsorship by the Club Sports Program

c) Suggested operating funds needed on an annual basis submitted to the Athletic Director by November of previous year

d) All clubs must have either a coach or an advisor – All coaches/advisors must be approved by the Director of Club Sports 

ULTIMATELY, THE APPROVAL/DISAPPROVAL FOR INCLUSION OF ANY GROUP INTO THE CLUB SPORTS PROGRAM IS THE RESPONSIBILITY OF THE DIRECTOR OF CLUB SPORTS.

DATE SUBMITTED ______________________


DATE APPROVED _______________________


DATE NOT APPROVED __________________

NAME OF CLUB SPORT: ___________________________________________________

CLUB REPRESENTATIVES:

NAME

ADDRESS



EMAIL

PHONE#

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
What are your objectives? ________________________________________________________________
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Season(s) of Activity: 
FALL

WINTER

SPRING

What facilities do you need and how often? _____________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________
Dues:
    YES
    NO

Amount of dues __________/ semester OR __________/year
On-campus fundraising activities, if any (explain): ______________________________________
__________________________________________________________________________________________________________________________________________________________________________________________
Off-campus fundraising activities, if any (explain): ______________________________________
__________________________________________________________________________________________________________________________________________________________________________________________
What available funds do you have at present? ___________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________
Are you receiving, or have received, assistance from a campus or off-campus source? 
YES

NO


If yes, WHICH SOURCE? _____________________________ HOW MUCH? _______________
Suggested Coach/Advisor: (Name) __________________________________________


Email: ___________________________
Phone #: ___________________________
General Policies and Procedures
II. ATHLETIC FACILITY USAGE

All requests for use of campus facilities, athletic fields, practice fields, Athletic Center gymnasium, weight room, and classroom must be made through the Department of Athletics Scheduling Coordinator.
A request for an athletic facility for practice or competition should include:

a) Dates

b) Times (allow set-up and clean-up)

c) Specific facility preferred

d) Type of event facility will be used for (practice, competition, etc)

The assignment and approval of Mount Ida College facilities is made by the Department of Athletics and is governed by the following priorities:

a) First priority to the intercollegiate athletic programs
b) Second priority to the Physical Education classes

c) Third priority to the intramural program

d) Fourth priority to the club sports team

Facilities requests must be arranged well in advance of schedule and notice of cancellation of any practice or competition must be reported as soon as the decision is made by the coach or club representative. 

General Policies and Procedures 

III. SCHEDULING FOR CLUB SPORT COMPETITION

All scheduling will be coordinated by the Associate Athletic Director in the Department of Athletics. Final approval and signature of contracts are the responsibility of the Scheduling Coordinator.

When scheduling, consideration should be given to prevent conflicts with intercollegiate programs and other College activities. 

Checklist for Competition:

□ Contract with opponents in writing (include directions)

□ Contract with officials in writing (include directions)

Home Events: 

□ Secure equipment and supplied

□ Check with Equipment Room Manager to confirm team 
     uniforms will be clean

□ Complete result sheet and submit to Sports Information 
     Director (see next page). 
Away Events:

□ Submit vehicle request

□ Send in any required entry fees and forms

□ Get travel advance money for gas, tolls, meals (if necessary)

□ Get directions and confirm time/place of contest

□ Set meeting place/time for team departure

□ Pick-up vehicle keys at Public Safety office

□ Complete result sheet and submit to Sports Information  

     Director

□ Submit receipts for reimbursement
MOUNT IDA COLLEGE EVENT RESULTS SHEET
CLUB SPORT _______________________________________________________________

DATE OF EVENT ____________________________ TIME ________________________

TITLE OF EVENT __________________________________________________________

OPPONENTS _________________________________________________________

LOCATION ___________________________________________________________

RESULTS _____________________________________________________________

STATISTICS _________________________________________________________

ADDITIONAL INFORMATION / COMMENTS:

PHOTOGRAPHIC POSSIBILITIES: List names/phone numbers of individuals who might be contacted for photos.
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IV. TRAVEL GUIDELINES

· The club or team is expected to uphold the image of the College and to act in a sportsmanship like manner when visiting other colleges/universities

· All clubs registered with the Department of Athletics must use College vehicles. Use of these vehicles is restricted to off-campus competition, practice sessions, club meetings and equipment relocation

· The coach, faculty advisor, or a representative approved by the Director of Club Sports must travel with any team representing the College

· Request for MIC transportation should be submitted as far ahead as possible to the Scheduling Coordinator

· In case of a trip cancellation for which a College vehicle has been arranged, prompt notification of such cancellation should be given to the Department of Athletics

· The use of College vehicles is granted solely to individuals who have completed the required van test administered by Mount Ida College’s Public Safety

· All violations received will be the responsibility of the driver to whom the vehicle has been assigned

· All accidents, regardless of how minor, must be reported to the Department of Athletics (617-928-7201) and Mount Ida College Public Safety (617-928-4777) within 24 hours of the accident 
General Policies and Procedures

V. FINANCIAL RESPONSIBILITY 

· Clubs are required to submit a suggested budget for the proceeding Academic Year. Club sports are solely responsible for all debts incurred beyond its approved budget

· Budget request forms are available from the Department of Athletics and should be used to submit requests. These budget requests should cover, in detail, operating and equipment expenses; travel; organizational membership fees; instructional costs; professional services fees, etc. Also included in the submitted budget request must list any anticipated income from club dues, donations, fundraising projects, etc

· Membership dues are self-imposed and the amount must be approved by the Director of Club Sports

· Prior to initiation, all fundraising ideas must be approved by the Director of Club Sports. A club team should not have bank accounts outside of the College. No expenses may be directly paid from the fundraising income prior to its deposit
· Any equipment/supplies purchased by a club sport becomes the property of Mount Ida College

· All club sports will receive equitable consideration in the allocation of funds with emphasis on the number of participants the previous activity of the team and the clubs actual need. Final appropriations will be determined by the Director

General Policies and Procedures
VI. HEALTH REQUIREMENTS

· Mount Ida College requires that individuals intending to participate on a club sport team obtain a physical examination prior to the commencement of the season

· All club members are asked to sign a Release and Assumption of Risk Form before participating in activities and other forms pertinent to eligibility, uniforms, etc

· Mount Ida College Department of Athletics requires all members of club sports to show proof of health insurance before participating in club sport activities, including practices and competition
· Any student injured in the course of training or practicing for or participating in a club sport contest can expect to receive basic first aid treatment by the coach or athletic trainer (if available) on site. Individuals’ primary health care coverage is with the college’s health center staff. Players may be advised to seek further medical attention depending on the severity of the injury.  An athletic trainer may be required to attend a contest as a requirement of off-site facilities.
· A reexamination and doctor’s written approval following sever illness and/or injury is required before the participant is permitted to resume the activity

· All coaches and activity supervisors should have CPR/AED and First Aid certification

General Policies and Procedures

VII. SAFETY

· Individuals participating in a club sport must understand that safety concerns will be addressed as a top priority. Mount Ida College and its Athletic Staff will be released of all responsibilities associated with sport participation. The participant ‘assumes risk;’ therefore, any injury sustained during participation will be the responsibility of the student

· Any unsafe or potentially harmful behavior will not be tolerated. If any action or play is deemed harmful or irresponsible, the individual will be removed from the activity and all privileges to further participate in any club sport will be revoked

· Any equipment provided by Mount Ida College for sport participation will be in good condition and safe to use for the activity. Students will be required to have their own safety devices (i.e. goggles, protective pads, etc) for sports that may involve potential risk of injury 
· With any participation in activity, a level of risk of injury is present. Individuals must understand that they may be susceptible to injury with their involvement in activity. Individuals with medical conditions, previous injuries, or poor physical fitness should be aware of the health risks associated with commencement of sport participation

General Policies and Procedures

VIII. EMERGENCY PROCEDURES

· Clubs must have an Emergency Action Plan (EAP) including the following:

a) Response Procedure

b) Accident Report Form

c) Notification Process

d) Radio / cell phones at all practices and games

· In the event of an emergency, follow the emergency action plan established in the Sports Medicine Medical Manual 

· An Accident Report for ALL injuries must be completed and submitted to the Director of Club Sports within 12 hours of the occurrence

General Policies and Procedures

IX. CONDUCT AND BEHAVIOR POLICY

· Eligibility 
Club participants must meet the academic progression standards of the college to be eligible to participate

· Alcohol and Drug Policy
Possessing, using, trafficking, or being under the influence of alcoholic beverages, amphetamine, cannabis, morphine, cocaine, hallucinogenic-type and other banned NCAA substances/drugs is strictly prohibited at ALL club events. Use of any restricted agents will result in automatic suspension from club activities

· Hazing
Any action that endangers the mental or physical health or safety of a student for the purpose of initiation, admission into, affiliation with, or as a condition for continued membership in a club sport is prohibited
· Sporting Behavior
No player, coach, or club member shall:

a. Engage in any physical abuse, verbal abuse, intimidation, harassment, or any other conduct which threatens the health or safety of any person

b. Participate in a contest for which he/she is ineligible
c. Mistreat the facility, equipment, or supplies of MIC or hosting schools

· Sportsmanship
Fair play, civility and respect for all players, spectators and staff members is required, with sportsmanship being the highest priority for all Mount Ida representatives 

· CONSEQUENCES:

· Individuals found responsible for violating the Conduct and Behavior Policy will be subject to suspension or expulsion from the club; referred to the Director of Athletics for a disciplinary hearing; and in cases involving a criminal offense, College Administrators will be notified
